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HRMS Organizational Management 
Create Position to Organizational Unit Chief Relationship  

The Organizational Management (OM) Processor uses this procedure to create the position to 
organizational unit chief relationship using transaction code PO13.  

IMPORTANT–PLEASE READ!! 

1. Enter transaction code 
“PO13” in the 
Command field and 
press Enter, 

OR 
Follow the menu tree: 
Human Resources→ 
Organizational 
Management→ 
Tools→Object→Actions. 

 

· This procedure is required only for agencies that use the ESS leave request process. 
· If the chief position becomes vacant, the A012 (Manages) relationship and any B002 (Is line supervisor) 

relationship will need to be end-dated. This allows the next higher level chief to approve any pending 
leave requests. Refer to OLQR Procedure ESS–Vacant Chief Position for instructions on end-dating these 
relationships. 

 

PO13  

http://www.hr.wa.gov/sitecollectiondocuments/payroll/hrmssupport/trainingandolqr/ess%20leave%20application/ess_vacant_chief_position.pdf
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2. Enter the correct 
Position number. 

3. Click  Enter. 

4. Click the box to the left 
of infotype 
Relationships. 

5. Click  Overview. 

 
  

6. Select the box to the left 
of relationship A 003 
(Belongs to). 

7. Click  Copy. 
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8. In the Valid from field, 
enter the effective date 
of the transaction. 

9. In the Relationship 
type/relationship 
field, enter A 012 
(Manages). 

10. Click  Enter. 

11. Click  Save. 
 
This completes the 
transaction to Create the 
Position to Organizational 
Unit Chief Relationship. 

 


